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DONATION FORM FOR FAMILY HISTORY RESEARCH OR COLLECTIONS 

Instructions : This form is to be completed for an approved donation in either physical or 
electronic form.  Please arrange delivery of physical items with Secretary or to PO Box 1467 
Carindale 4152 following acceptance.  Please do not drop off items before discussing the 
donation with us. All enquiries should be direct to secretary@gsq.org.au. 

 

We will generally accept: 
 

Digital  Physical 

Compiled family histories completed or published ☐ ☐ 

Books Donated to SLQ or John Oxley Library ☐  

Family Tree Charts ☐  

Items useful to researchers in condition and format, 
restricted to original documents. 

☐  

 

We do not accept:  Items readily available elsewhere e.g. newspapers, newsletters, internet 
printouts 

 Inherited objects 

 Photographic records/Image collections/multimedia 

 Incomplete family history research  
 

Your Name:  Member no: if 
applicable 

 

 

Donating on behalf 
of ( Name )  

   

Address:  State: Postcode: 
 

Email:  Telephone/Mobile:  

 

  

 

Description of Donation:  
Provide main names, places, date range -  to assist with cataloguing family history and searching 

 

…………………………………………………………………………………………………………………………………… 

…………………………………………………………………………………………………………………………………… 

…………………………………………………………………………………………………………………………………… 

 

……………………………………………………………………………………………………………………………………. 
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Terms and Conditions:  
✓   The Donor is the lawful owner of the collection and has irrevocable authority to make this donation.  
✓   Donations are to be made unconditionally to ownership by GSQ.  Should family members want to view it 
in the future they will need to either be a member of the Society or pay the standard research fee.   
✓   Permission is granted to make the donation available via the online catalogue for research, education 
and publication. If in doubt do not donate it to us.  
✓   Permission is granted to display or publish any part of the material or use in promotional materials. 
✓   GSQ may in accordance with its Collection Policy rehouse, conserve, digitise or re catalogue the 
donation. GSQ may transfer, deaccession or dispose of material, request digitised material or reformat for 
preservation or access. GSQ is not obliged to retain all donated material permanently.   
✓  Copyright must be informed and material clearly marked and is either:  

 1.  ☐ retained by the Donor  or  ☐  2.  Transferred to the Society as a perpetual, royalty free, non 
exclusive license  to : Copy, digitise, reproduce, preserve, make available to research, display or publish, 
or use in promotional material. 
 ☐ Requested access restrictions …………………………………………………………………………………………... 

        

 For Executors:  
We recognise that sometimes donations are offered to us by Executors of an estate or by family 
members who have little interest in or knowledge of the research that has been done. We will try 
to assist as much as possible but we simply do not have the resources and space to take delivery 
of ‘everything’ on the off chance we will retain it. It is far better to discuss a proposed donation 
with us first so there is no unnecessary misunderstanding. 

 

Action to be taken if Donation is not able to be used by GSQ 

Your donation will be accessioned and catalogued as resources become available, and there 
may be delays if significant sorting and culling is required first.  Please let us know if you wish 
to have this culled material back.  
 

 

………………………………………..             …………………………………………..                     …/…/…. 
Signature of Depositor                                Contact email                                                           Date 

 

 

Section to be completed by person receiving items e.g. Librarian, Archivist, Volunteer 
Researcher, Secretary  
Donation received by: Name  Date  
Thank you email sent to Donor by:   

 

Added to Catalogue by:    

 

Photographic and other media may be of interest to Local Library, State Library or John Oxley 
library.   

All enquiries should be direct to secretary@gsq.org.au. 
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